B Brown & Brown

Creating an EFAST2 User Account
For Form 5500 Filing Signers

Background

Beginning January 1, 2023, new Form 5500 filing signers must register through a Login.gov

portal. This portal provides additional security and offers a single sign-on opportunity for various
governmental functions, such as administering SBA loans, Homeland Security TSA travel programs
and federal job applications.

Existing users will be required to obtain new credentials but may use their existing User ID and PIN to
transmit 5500s until September 1, 2023. After September 1, 2023, registration for a Login.gov
account will be required for all Form 5500 signers.

The plan sponsor’s designated filing signer’s EFAST2-created user IDs and 4-digit PINs are also
entered when e-signing 5500s. The instructions and screenshots below are intended to assist filing
signers in completing the registration process.
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e Enter your email address, select your language
preference, read and accept the agreement, then
hit the button to “submit” to move on to the next
screen.
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° Review the Rules of Use.
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e You will receive an email link to confirm your email
address. Click on the link within the email and
confirm your email. If Microsoft security stops the
process, you should be able to copy and paste the
link into the browser’s address bar to continue. Check your email
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After you have created your Login.gov profile, go to the EFAST2 website (https://www.efast.dol.gov/welcome.html),
and select “sign in/up” on the “Welcome” screen.
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9 Click the link to “Sign in with Login.Gov.”
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https://www.efast.dol.gov/welcome.html

e You will be redirected to the Login.gov website, and B An ofiiciel webite of e Uniied Sintes govermment. Hare's b veas b
your EFA§T2 account will be connected to the Login. . ©
gov sign-in. If you have not already done so, you can
add a second authentication method, then “Agree
and continue.” You will be taken to a page where you
can link to an existing EFAST2 account or create a
new one. s
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@ To create a new EFAST2 account, you must complete each of the steps in the EFAST2 Registration process.
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0 Select “Continue” and complete your profile. _ummmmman., R

Select at least one
user type. The system
default is “Filing
Author” and “Filing
Signer,” which is
automatically selected
for you. These roles
permit you to create,
import or amend
filings, as well as to
electronically sign
5500 annual reports.
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EFASTZ Registration

You need 1o regisier through Ihis websile ¥ you wish % Sign or submit Form 8500 Series of Form PR filings.
WINEN FOUF IEQIIraton IS complete, you will be provided wih EFAST2 eredentials:

= User ID (used to icentfy you)
» PN (used fior your elecinonic signaiure)
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EFAST? Credentiais FAQs answer.
= 1am not sure | ave already reghtered. How can | chack?
v lreg bt donl my e How can | retneve them?

= How o0 | uniok my account?
= Dol nesd 1o regisier each year?

Uselul EFASTZ guides:
» EFASTZ and IFILE Quick Start Gissde
» EFASTY Tutonal
» EEASTZ Guide for Fikers and Senvice Providers
« EFASTZ IFILE User Guide

Bgack to Ton

Register - Profile Information

Erter your profie miormaton becw Ten beiect e 10 tontr e Faids muked wit 0t T e redured
You must provice BCCUTBNE 3nd relable COMEICT SEERis DEICW 5O We CAN COMBSPONS Wi yOu

Note .30 g 3 Free U347 TS e FEPITINCA By 30 Addual perscn The Credentals for tha BoCount Mgy Mot be Shared W othens

OME Conteol Nomber 12100117 Exg Daee 11302024

B L o ) crreesens s

'wm n‘b‘.b.

= Address: Casg He****** Dy

Aggress 2

'WM MOO'0.00C

- Supe MEeeesssss I

" Coummry VS - Umted Suees v

~2P =zzsd

* Cayrma Proce HAH-REE-REE (Do not ntlude dashe 80 00 Kot Depn weh ‘1]

Fax gassen gnay

v C***@**** com v

*Companytane  PERSpOROCTRG )

Wi Mt CASOME B BB 050 LI Trpe Bt pou My A0S MO

) Twant to: L VseType | D .

& The perion who sty ot Py form 5500 3500-5F S400-E2 PR LR R ]

Cresce. impont or amend a fieg 8 Filing Aumhor hmt"u:?mhamwm e
Fiing sgrers ie Plan Admeatratons. £ Pan Sponsery, o Dvect Filng Erstes who
wecroncaly sgn T Form 5500 2500-5F/ Z Thes role $houid piac De sewcoed by olan

SgnaF aF Ve [rowaes Tt Fave wrlien auhorZaton 10 fie o tetaf of Fe D BT B Jnder

- g Sore HE‘AS’IWW SR LGPAN BTN 330 pOCRd DIAN DRTVIETS WS SlectOncaly

»gn e Form Moo o Shrgreates functons may te perlormed by selectng Ta user 10w
wone
£ 24B0n who RIS Taen MIe Dy T Fiag AMos 10 Eompiens Shd Of T SCPIie 1S ALl

Cranme » screduie bt not B Nng Scradve Auemor -_-:'wmmc—s' I Nhng Tha user type connot St 5gn O Bubet 3 fling

5 e

[ Sutent 3 ting on benat of 20 P—— AN ASwdu Of COMPEY ORERENOR BANIAZEd by TR DA 100D O DS BRI 10

| PSSl o comoRty BOME QUCTONG returms for T sl Tha 8 rare

Owveiop 3n2 cordy g pay Trrg Parry vaoe B OF OENeY pATION Bppiyy for Bumorzamon 10 be am EFASTY

sotaare Setmare Devecoe m“\aaw

e || @ Next @ Cancel

PAPERWORK REDUCTION ACT NOTICE

MMMMMM!;MW“WW!Z‘MH rl-m"ﬁ*md:huwnmummu

y for covered 20 CFR 2920 1040-2 You 3% A0t regured 1 Drowide ™he Plormancn mequesned on § form that B Bubect 10 e
wmmmnmmlﬂﬂwwmummunmuum B4 RS 03 1005 1 e
mmmm-um-ﬂdnmlmm-rnwu-umm?nw?-wdm'u--n-ua-
mnhuwm% et The wm-m“!pu corceeg e y of
T tme et ate O gRentors mnmmnu&uwnmﬂnm ™6 Coniac L) 3ved on The EFAST2 Wat page for mtormation

(e — — S S - S’ # L o w3

M“mm




@ Select “Next” to see a summary once your profile has been completed.

@ Select “Next.” Then, “Accept Agreement” to accept the PIN and Signature Agreement.

Register - PIN Agreement

Please read and accept ihe following PIN Agreement o continue.

B'ézmlr&yuurﬁrﬂ'wm nad ko share your PIN with anyone. The secunty of your PIN is imporiant because it can be used too
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Register - Signature Agreement

Please read and accept the Toliowing Sgnatune Agreement 1o continue.

| understand and agree that the electronic signature is not transferable and that the inclusion of such electronic signature in a Form 5500 Series Annual Returm/Report
of Form PR filed in electionic form ehall have ine same legal force and effect a8 my hand wiitten Sighatlce. If | am not the Transmitter, | akso agree that my electioni
signature on a Fomn 5500 Senes Annual Retum/Repon constiutes consent for EFAST? personned 1o send my Tranemitter an acknowledament of receipt of
transmission and 10 communicate with my Transmitler about the success of failure of the ransmission and specific reason(s) for any faiune(s).

It am an EFASTZ Sofware Developer or EFASTZ Transmitter, | declare thal | am authonzed o make and sign this statement on behall of the appicant. The applicant
agrees that it and its employees will comply with all provisions of the EFASTZ procedures for the electronic filing of Form 5500 Series Annual Retum/Report for each
zearmhmnlhewmmes Noncompliance will result in the anpl-carrlm longer being allowed 10 panicipate a5 an EFASTZ Software Developer or
ransmitter. The applicant undersiands that acceptance as an EFAST2 Software Developer or Transmitter is not transferable. If applying to be an EFAST2 Transmitter,
the applicant further agrees that a copy of ail retums.reports that the applicant transmits electronicaily to the Depaniment of Labor will be provsged to the plan
administrator, empioyer or ginect filing entity on whose behalf the rejumireport was transmitied
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Decling Agreement

@ You will see a confirmation screen with your EFAST2 account information and profile.

@ Your unique User ID and PIN created during this process will be used to e-sign Form 5500s.

You will e-sign your health and welfare plan Form 5500s through approved third-party software. It should not
be necessary to enter the EFAST2 portal again unless you need to revise your profile in the future (for example,
your email address changes) or you are manually entering or importing Form 5500s directly to EFAST2.
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How Brown & Brown Can Help

Connect with your Brown & Brown service team to learn more about
how we can help find solutions to fit your unique needs.

B Brown & Brown

Find Your Solution at BBrown.com

DISCLAIMER: Brown & Brown, Inc. and dll its affiliates, do not provide legal, regulatory or tax guidance, or advice. If legal advice counsel or
representation is needed, the services of a legal professional should be sought. The information in this document is intended to provide a general
overview of the topics and services contained herein. Brown & Brown, Inc. and all its dffiliates, make no representation or warranty as to the accuracy
or completeness of the document and undertakes no obligation to update or revise the document based upon new information or future changes.

©2023 Brown & Brown. All rights reserved.





